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	PART A.  ASSESSMENT DETAILS: 

	Area/task/activity: Sports Hall and Fitness Room
Location of activity:

	Team/School name:

Address & Contact details:
	Pendle Vale College 
Oxford Road

NELSON

BB9 8LF
	Name of Person(s) undertaking Assessment:
	Diane Jenkins

	
	
	Signature(s):


	Diane Jenkins



	Line Manager/ Head Teacher (Name/Title):

	Mr Steve Wilson Headteacher
	Date of Assessment:


	27 July 2017

	Signature:
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	Step 5 Planned Review Date:


	27 July 2019

	How communicated to staff:

	Electronically via email and bulletin.  Display on the wall
	Date communicated to staff:
	September 2017


	PART B. HAZARD IDENTIFICATION AND CONTROL MEASURES:

	Step 1 Identify significant hazards
	Step 2 Identify who might be harmed and how
	Step 3 identify precautionary measures already in place

	List of significant hazards

(something with the potential to cause harm)
	Who might

be harmed? 
	Type of harm 
	Existing controls 
(Actions already taken to control the risk -

Include procedure for the task/activity where these are specified)

	Defective Flooring
	Staff, Pupils
	Slips, Trips & Falls
	Regular inspection of Flooring with any defects being reported immediately
Repairs carried out quickly to defects 

Protective Matting to be used to protect flooring when Sports Hall being used for Exams and Open Evening
Ensure Matting and desks laid out correctly to prevent slips trips and falls


	Heating, Ventilation
	Staff, Pupils
	Exhaustion
	Regular monitoring of temperature in the Sports Hall & Fitness Room

The heating pipes are switched off with the vents opening automatically as they are connected to the BMS.
Report any overheating issues to the Business Manager.

	Sports Equipment Storage Area
	Staff, Pupils
	Injury, Dust, Fire
	Equipment safely stacked and stored

Regular inspection of area

Good Housekeeping at all times

Ensure that 2 people move the football nets on to the hooks in the Sports Hall

Cricket nets are located in the sports hall and left there during cricket practice season.  These must be moved by 2 people.

	Misuse of Equipment
	Staff, Pupils
	Injury
	Adequate supervision by trained and authorised staff at all times

Induction for new users

Room secured against unauthorised access

First Aiders available to deal with injuries

	Defective Sports Equipment
	Staff, Pupils
	Injury
	Planned and regular maintenance checks of equipment used by Engie FM
Regular testing of equipment where required.
Defective items removed, or marked clearly that they cannot be used

Any defective items to be reported to College Business Manager immediately

	Emergency Escape Route
	Staff, Pupils
	Unable to evacuate
	Ensure exits are kept clear of obstacles at all times

Any defects or repairs to be reported immediately

Staff are not to use this as a short cut to the external facilities

	Number of students using the area
	Staff, Pupils
	Injury
	Members of staff to manage the area during curriculum time and supervise students at all times on sports equipment

Students to have received an induction on the use of equipment by a member of staff 
Numbers of students in the fitness room to be monitored and limited at staff’s discretion dependent on year group and their ability

	Exam Usage
	Staff, Pupils
	Injury/Ability to evacuate
	When the Sports Hall is used for exams as well, ensure that all entrances are kept clear to ease evacuation in case of an emergency.

Ensure students are aware of which exits to use.

Ensure the College Evacuation Procedure is followed in the event of an emergency

	Housekeeping 
	Staff, Pupils
	Personal Injury
	Ensure areas are kept clean and tidy

Ensure access & egress are kept clear

Ensure storage facilities used at all times


	PART C:  ACTION PLAN  Step 4 Further action / controls required 

	Hazard
	Action required
	Person(s) to undertake action?
	Priority
	Projected

time scale 
	Notes / comments 
	Date

completed

	Housekeeping
	Monitoring of area by Senior Members of Staff
	Senior Leadership Team
	Medium
	Ongoing
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	03
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	Planned review date
	January 2010
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