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	PART A.  ASSESSMENT DETAILS: 

	Area/task/activity: MUGA – Tennis Courts
Location of activity:  Externals

	Team/School name:

Address & Contact details:
	Pendle Vale College

Oxford Road

Nelson

Lancashire

BB9 8LF
	Name of Person(s) undertaking Assessment:
	Diane Jenkins

	
	
	Signature(s):


	Diane Jenkins

	Line Manager/ Head Teacher (Name/Title):


	Steve Wilson - Headteacher
	Date of Assessment:


	27 July 2017

	Signature:
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	Step 5 Planned Review Date:


	27 July 2019

	How communicated to staff:


	Electronically via email, bulletins and INSET
	Date communicated to staff:
	September 2017


	PART B. HAZARD IDENTIFICATION AND CONTROL MEASURES:

	Step 1 Identify significant hazards
	Step 2 Identify who might be harmed and how
	Step 3 identify precautionary measures already in place

	List of significant hazards

(something with the potential to cause harm)
	Who might

be harmed? 
	Type of harm 
	Existing controls 

(Actions already taken to control the risk -

Include procedure for the task/activity where these are specified)

	1. Security
	All users
	Physical
	· Area supervised by specialist staff at all times – PE staff/staff organising activity
· Padlock into the tennis courts provided by Engie FM and keys issued to all PE staff.  Access to this area during break time is not permitted, however, supervised access at lunchtimes is permissible
· Engie FM check that this area is secure at the end of the College day as part of their lockup procedure

· There is no CCTV coverage in this area

	2. Correct use of the facility
	All users
	Physical
	· Staff induction and training on specialist equipment – removal and assembling equipment
· Tennis nets are put up by the site staff for the summer term.
· No food or drink is allowed on the tennis courts – signage is in place emphasising this

· Litter bins are provided by Engie FM – externally positioned near to the entrance/exit to the area.
· Engie FM undertake regular litter picking in this area

· All users must have appropriate footwear for the tarmac surface

	3. Slips, Trips, Burns
	All users
	Physical
	· Any users injured on the tennis courts are sent to reception for first aid and an accident form completed

	4. Equipment
	All users
	Physical
	· Any faults/defects with any aspect of the area to be reported to Engie FM via the helpdesk
· Netball posts to be laid down when not in use to the perimeter of the courts
· Equipment accessed relevant to the activity, all other items are stored appropriately in the external store outside the MUGA


	PART C:  ACTION PLAN  Step 4 Further action / controls required 

	Hazard
	Action required
	Person(s) to undertake action?
	Priority
	Projected

time scale 
	Notes / comments 
	Date

completed
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	Planned review date
	January 2010
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